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Church Remittance

• Remittance Reports are due in the Conference Office by the 10th of 
each month.  Payment is due when reports are submitted.

• If your church does not use Jewel please email your report to me at 
rsmith@sccsda.org

• Each month when you receive the Remittance Statement 122100 
please review.  If there is a discrepancy contact me quickly so I can 
make corrections and clear the account.

• The offering codes for each week are on our web site 
https://scc.adventist.org/administration/treasury 

mailto:rsmith@sccsda.org


LFE Report



WAGE AND 
HOUR LAW 

Meal Break

Rest Break



Meal Break                                        Rest Break
CA Labor Code Sec. 512               IWC Order 4-2001 Sec.12



Meal Break
Request & 2nd
Meal Waiver



PAYROLL 
SCHEDULE
• Timecards are due on 

Monday by 5:00pm
• Timecards are due by 

10:00am on Sunday if 
Monday is a Holiday

• Timecards are due by 3:00pm 
on Friday if  possible but no 
later than 10:00am on 
Sunday Holiday falls midweek



INCORRECT TIME SHEET 
ERRORS IN TIME SHEET

1: NO EMPLOYEE SIGNATURE
2: work hours logged but then the word 
sick is written next to the logged hours  
(when this happens we will pay the hours 
logged)
3: Employee worked part of the day and 
went home sick. employer wrote the word 
sick next to the hours logged. ( again we 
will only pay the hours logged )
4: employee turned in a pre filled time 
sheet then he took vacation and wrote the 
word vacation next to the hours logged. ( 
Again we will only pay the hours logged 
which means employee's vacation accrual 
were not touched, and employer paid for 
hours not worked.)
5: Employee logged hours but then on the 
column "other" employee entered S6.5. ( 
again we will pay the hours logged and not 
the sick hours which means employee's sick 
bank did not diminish)
6: NO SUPERVISOR SIGNATURE
7: Employee did not take a lunch break. ( in 
order not to pay a lunch penalty employee 
needs to turn in a meal waiver form other 
wise employer will have to pay the meal 
penalty which is 1 hour of work at regular 
rate.)



CORRECT
TIME 

SHEET



SCC 
WEBSITE

https://scc.adventist.org/administra
tion/treasury.
 Payroll Schedule
 Payroll Time Sheet
Meal Break Waivers
 Instructions for using APS        

Employee Online Services 

https://scc.adventist.org/


CONTACT 
INFO

payroll@sccsda.org
(818)546-8470 Robin Smith
(818)546-8477 Claudia Stylc
nperez@sccsda.org
(818)546-8474 Nick Perez

mailto:payroll@sccsda.org
mailto:nperez@sccsda.org
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Capital Improvements
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1. Definition
2. Why should I report this?
3. What do I report?
4. How do I submit this information?
5. Summary



1. Definition



The addition of a permanent 
structural change or the 

restoration of some aspect of a 
property that will either enhance 

the property’s overall value, 
prolong its useful life, or adapt it 

to new uses

What is a capital 
improvement?Section 1 of 5 – “Definition”

Presenter
Presentation Notes
“Capital Improvements” is this accounting term that if you don’t break it down can be scary and daunting.  On this slide is the official definition of the word but I’m going to try to break it down so we can all understand it a little bit better.  
“Capital Improvements are the addition of a permanent structural change or the restoration of some aspect of a property that will either enhance the property’s overall value, prolong it’s useful life, or adapt it to new uses”
So, In short a capital improvement is simply a significant construction project that your church either did to the building itself or the land it sits on.  
Capital improvements also include buying the building or buying land.
The way that I like to think about is if the building project increases the value of your properties, then it is a capital improvement.  Or put another way, If I sold this property next year, would this project significantly increase the selling price more than what we paid for when we first bought this building?




Examples
• New Building
• Adding to an existing building
• Installing or major resurfacing of the parking lot
• Installing or replacing a fence or wall
• Major landscaping improvements
• Major replacements or improvements

Section 1 of 5 – “Definition”

Presenter
Presentation Notes
To further clarify what a capital improvement is, I’ll give you a few examples.
An obvious capital improvement would be buying an existing building or constructing a new building.  
Adding new room or space to an existing building.  For example, a church that expanded their fellowship hall to include a kitchen.  
There would be a capital improvement if a wall was torn down and square footage was added to the building.  It may also be a capital improvement if no walls were torn down and part of the existing fellowship hall was re-purposed to be a kitchen.  Square footage does not necessarily need to be added to an existing building in order for it be considered a capital improvement.
Installation or replacing of a fence or wall – A fence or wall adds security to your buildings and land which increases your overall property value so this is a good example of a capital improvement.
Major landscaping improvements – For example, a new parking lot, planting new trees, or installing a new water fountain.  
Remodeling or renovating areas of an existing building – a good example of this would be replacing carpet in your church.  




2. Why do I need to 
report this?

Presenter
Presentation Notes
We are not a for profit organization, as such, we don’t get taxed, but that doesn’t mean that we’re off the hook for providing accurate and reliable information.




Trust and Stewardship

• SCC Corporate entity
• Trust in our institution
• Stewardship

Section 2 of 5 – “Why report this?”

Presenter
Presentation Notes
Southern California Conference is a corporate entity.  This simply means that all of your churches are under the umbrella of Southern California Conference.  If you’re looking at it from a business perspective, each church is a different department of SCC.  As such, SCC is responsible for reporting accurate and reliable information for each department.  So legally SCC is responsible for accurately reporting the assets, which in this case is the church building and land, to any interested parties.  
From an ethical standpoint, we should always strive to foster trustworthiness in our organization.  This is doubly true for a religious institution.  Members of our church faithfully give their offering and tithe and fully expect that the people entrusted with the money to manage it smartly and ethically.  
Which leads us to being a good stewards of God’s resources.  This is probably the most important reason of all.  We’re are simply stewards of this money, it does not belong to us or even the church.  It belongs to God.  A bit corny to say I realize, but no less true.  In Isaiah Chapter 5, God invested in Israel. He put resources under their management to receive a spiritual return.    
In regards to capital improvements, faithfully reporting these projects simply provides evidence to anyone who should ask that the church has been trustworthy and good stewards of God’s money.  




3. What do I need to Report



Requirements

• All projects to be reported are to have a 
threshold of $20,000 or more

• The threshold applies to single projects not 
an accumulation of all projects done this 
year.

• Keep records of invoices and receipts
• Report on projects even if they aren’t 

complete in 2020

Section 3 of 5 – “What do I need to report?”

Presenter
Presentation Notes
A key phrase of the definition of a capital improvement is that it must be a Significant capital improvement.  So what is considered significant?  Again, this is a gray area and each conference defines it differently.  For our conference, we’ve stipulated that a significant project is one that is $20,000 or more.  Again, the threshold for a project to be considered significant i.e. reportable, is $20,000 or more.  
This is for each Single project, not an accumulation of all the projects for the year.  For example, if you’re church constructed a water fountain that cost $15,000, added a kitchen for $25,000 and built a prayer gazebo for $18,000, only the $25,000 kitchen would need to be reported.  Even though all three projects together cost more than $20,000, only the single project of $25,000 needs to be reported since it is the only project that is over $20,000 and therefore significant.
That brings me to the next point of how to keep records.   I would recommend keeping a folder with a copy of all the invoices, correspondence, and receipts of money that you paid each vendor for a project.  It’s also recommended that you keep an organized spreadsheet of all transactions made regarding the building project.  
I’ve created an excel spreadsheet that you can use to submit or use as an example if you want to make your own spreadsheet.  It’s already available on the SCC treasury website under forms.  I can also email this to you if you’d like.
I’m reporting Completed capital improvements information for the year of 2020.  I’m asking for this information no later than January 15 of 2021.  
However, your church may have started a project this year, but it won’t be completed until next year or even the year after.  In this case, we would still need whatever data you have.  You would also report when the project is finished in whatever year it is finished.  




Requirements contd.

• 3 Categories of Improvements:
• Building – new or renovated
• Land – newly acquired or improved
• Equipment - New or repaired

• Please make sure it includes a descriptive 
name and location 

• Non-obvious costs: Preconstruction costs
• Demolishing previous building
• Volunteers/donations/discounts

Section 3 of 5 – “What do I need to report?”

Presenter
Presentation Notes
Capital improvements are divided into three categories – Land, buildings, and equipment.  Obviously any brand new acquisition of these categories would be capital improvements but the gray areas are when these items are renovated, improved, or repaired.  If there’s any questions whether this is reportable, please submit anyways and I can make the determination whether it is or not.  It’s better to submit and be wrong than not submit at all.  
Having said that, when submitting this report, please make sure that the project is described adequately.  The project should have a descriptive name and location of the project.  For example, “Building improvement: New hardwood floor on the main sanctuary stage.  Specific descriptions make things much less confusing and help us to filter out what may need to be capitalized and what may not.  
It’s also important to realize that the actual cost of the improvement is not limited to the project or building itself.  There may be other non-obvious costs as well such as donated material, donated labor, surveying costs, etc.  For example, the costs to build a water fountain isn’t just the water fountain itself.  Also included could be the volunteer or paid labor to install it, cost of city permits to install, cost to clear the land for the fountain, etc.  
Another non-obvious cost is the cost of demolition.  There could be a situation where it is simply cheaper to knock down a building and build new rather than renovate an existing building.  In this case, the cost of preparing the site and demolishing the building would also be included the cost.  
On the flipside, maybe a building is unsafe for use and simply needs to be knocked down with no intention to build anew.  In this case, the demolition cost would still need to be reported and the asset would have to be deleted off our books.   
Finally, The cost of volunteers, donated materials, and discounts needs to be considered as well.  This is kind of a tricky concept because you didn’t actually pay for the work and materials so would think that it shouldn’t be included as a cost, but the value of the project includes all work and materials needed regardless of whether the church paid for it or not.  For volunteer workers would need to log in how much you would have been paid them if you were going to pay them.  You basically log in the amount of hours they worked do a google search for how much per hour a similar worker would make and add that number to the total cost of the project.  Likewise, if your church received some sort of discount on materials, we would still need to record the full cost of the materials.  Again, we’re interested in the actual value of the project, not necessarily how much was paid for it.  




4. How to Report



Online Form
Section 4 of 5 – “How do I report this information?”

Presenter
Presentation Notes
All treasurers of churches must fill out a questionnaire that I will email to you.  You may remember that I sent out a similar questionnaire last year.  Microsoft sent me metrics of this questionnaire and of the 82 churches that filled it out, the average time to complete was 4 min and 37 seconds.  So this questionnaire should take you less than 5 minutes to fill out.  There are only 7 questions and more than half of them is just you identifying yourself.   
If you know that your church did not have any improvements this year, this is all have to do.  As I said, the majority of you will probably fall into this category.   
For the few of you who did have capital improvements in 2020, fill out the questionnaire and just wait for a call or email from me.  I’ll contact you and we’ll just quickly discuss whether the projects are reportable or not.  If they are reportable, we’ll coordinate how to send me the supporting documents of the project so that SCC can book it.  The easiest way would be to scan and email the documents but I’ve also received documents through snail mail so that’s an option as well.  




Spreadsheet
Section 4 of 5 – “How do I report this information?”

Presenter
Presentation Notes
It would also make things easier if there is a spreadsheet of the information on the building project.  I mentioned before a spreadsheet that I’ll make available to you.  This slide is what it might look like.  Pretty simple and straightforward.  




We need a response!

• We cannot assume that no response means 
that no work was done!

Section 4 of 5 – “How do I report this information?”

Presenter
Presentation Notes
The last thing I’d like to say on this section is that we do require a response from all churches.  We are not allowed to assume that just because you don’t respond that you didn’t have any improvements done to your church.  We need documentation that expresses that work was or was not done.  
If you’re simply not sure if improvements were done to your church, simply mark on the questionnaire that improvements were done and I’ll contact you and we can figure it out together.




5. Summary



Headlines

1. Definition – Building projects / demolitions
2. Why report? – The conference needs to 

value your buildings accordingly
3. What to report – any project over $20,000
4. How to report – online form, email, phone, 

snail mail

• Deadline Jan 15, 2021
• Make sure that SCC has your contact info!

Section 5 of 5 – “Summary”

Presenter
Presentation Notes
So this was a lot of information, I just want to take a minute or two to re-cap what we talked about.
A capital improvement is simply a construction project that increases the value of your church
This information needs to be reported to the conference
Your church may have had improvements but not all improvements are reportable.  There’s gray area, but basically let me know of any project over $20,000 and we’ll figure it out from there.
We must get a response from you whether or not you had an improvement or not.  I will reach out to you for the information through a questionnaire.  
We need this information by Jan 15, 2021.  I’ll send the questionnaire this coming week.  For most of you, it’ll take less than 5 minutes to be done with this.
That being said, I can’t contact you if I don’t have your contact info.  Please email me or Chona the best way to contact you.  Email is preferrable but I can also contact you through phone.  




Questions?

Nick Perez – Senior accountant
818-546-8474
nperez@sccsda.org
Remote phone #: 747-228-2541
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