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Church Remittance

* Remittance Reports are due in the Conference Office by the 10t of
each month. Payment is due when reports are submitted.

* If your church does not use Jewel please email your report to me at
rsmith@sccsda.org

 Each month when you receive the Remittance Statement 122100
please review. If there is a discrepancy contact me quickly so | can
make corrections and clear the account.

* The offering codes for each week are on our web site
https://scc.adventist.org/administration/treasury


mailto:rsmith@sccsda.org

Description

4281-Other Auxiliary

o —

Salary

OC Ret Basic Total

EFICA

E FICA Medicare

WC Ins. PUC, Employer

Health Care Expense

Dental

LTD PUC, Employer

Basic Life, Employer

Department: 4281-Other
10665
10100 Reg. Hours
41701 EFICA
41702 E FICA Medicare
42002 WC Ins. PUC, Employer

Department: 4281-Other Auxilary
11241

10100 Reg. Hours

41701 EFICA

41702 E FICA Medicare

42002 WCIns. PUC, Employer

Seventh-day Adventist Church
Southern California Conference
LFE Billing Analytic Report
09/17/2017 - 09/30/2017 - Regular Payroll
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Meal Break

Rest Break

WAGE AND
HOUR LAW




Meal Break
CA Labor Code Sec. 512

.. Under California law, an employer may not employ an employee

for a work period of mare than five hours a day without providing the
employee with a meal period of at least 30 minuies. if the employee's
total work period for the day does not exceed six hours, the meal
period may be waived by mutual consent of both the employer and
employee. A second meal period of not less than 30 minutes is required
if an employee works more than 10 hours per day, but if the fotal hours
worked that day is not more than 12 hours, the second meal period
may be waived by mutual consent of the employer and employee only if
the first meal period has not been waived.

An employer that fails to provide the employee with a required meal
pericd is subject to a penalty of paying the employes one additional
hour of pay at the employee’s regular rate of pay for each workday
that the meal period is not provided. This additional hour imposed as
a penally is not counted as hours worked for purposes of overtime
calculations. You can find more information about the California meal
penalty on the California Department of Industrial Relations (DIR)
Frequently Asked Questions webpage (hitps://www.dir.ca.gov/dlse/
dise-fags.htm) under the link “Meal periods.”

Rest Break
IWC Order 4-2001 Sec.12

(A) Every employer shall authorize and permit all employees to
take rest periods, which insofar as practicable shall be in the
middle of each work

period. The authorized rest period time shall be based on the total
hours worked daily at the rate of ten (10) minutes net rest time per
four (4) hours or major fraction thereof. However, a rest period
need not be authorized for employees whose total daily work time
is less than three and one-half (31/2) hours. Authorized rest
period time shall be counted as hours worked for which there
‘shall be no deduction from wages.

(B)If an employer fails to provide an employee a rest period in
accordance with the applicable provisions of this order, the
employer

shall pay the employee one (1) hour of pay at the employee’s
regular rate of compensation for each workday that the rest period
Is not provided.
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MEAL BREAK WORK REQUEST i, SOUTHERN CALIFORNIA CONFERENCE

1 — g
Supervisor: Departnent: Mezl Period Waiver - 2" Meal

Request & 2nd e b

There are TWO types of meal break requests:

1} Supervisos-requested (requesting the employes to give up,/pestpone A meal heeak for o work-telated rask) e i : i inutes for all warkd:
: . . . ) 18 required to provide a second meal period of no fewer than 30 minutes for all warkdays
% Employee-requested {requesting to work through the normal lneh period for their own schedule sceommodation) in which an employee works more than 10 hours, but not more than 12 hours. An employee
may choose to waive the 2% meal period requirement if it is agreed upon by both the employes
L4B0R CODE: and the employer and by understanding and agresing to the following:
I&mﬁmnMMu;sm&a: tha & el bresk be piovi wires six houns e ecre, A -rminie e
hiegh s he fth s of ek s b gl et o i hoar alloryou agin work. SCI paicy s Fr 60 miuls el bt 1. | may waive my second reguired 30-minute unpaid mesl break anly when my wark

o o e s o O S andior scheduled shit willbe completed n 12 hours orfess i one workday.
I rplogos chcses, witoul encoursgement o request of a supendsar, o datay o sven werk ihrough e lanch break, I e weebed shll e 2. | may not waive my second required 30-minute unpaid meal break if | waived my first
msmﬁmm f:rndq.l:j bjﬁn w:‘l_n;;%wmrslt. 'rmv:m phemcn n:ﬂ amm, mmwmmmmmm meal period, which must have begun no |ater than the 5" haur of wark,
incuded e, The diyed of missed luncl must 58 g requiEments: . X .

« The delaporskiosieg o bsch sk nust be 8 fos s of o smplayee bub il he pror cansent o supenvscr 3 In ;:'d'_’ f"i';qth's "fam?”orﬁ;"'fﬂ:‘-s?nmi”“;ﬁﬁd company official must alse

+ iher- SOC o any of bs supersess enl enoeuiege o risquest 5 (s erployos dolsy o skip o feech broale autharize the walver in wriing by signing ' ‘ naand

« Mowark dulizs may be sssigred o requesied during e kinch bresk; 4, Yoq rmay revoke this ag‘gemerﬂ to waive your sacond meal break by writing &)

+ Medher SCC ne any of it suparvisors shell conlral e aciilies of the unnbm during the lunch bresk; delivering to your supervizor a letter revaking the walver,

. alowed b ks an unicternuptes Z0-60 mi

. rmmn\aamtnemhm he erployar's offies, ur-nhmmmmmbm

+  Tha amployee wil clock oul and cloz In et the begining and end of Fie lunch breek; T
I emplopes s tecueslad ot requie 1 dae e vecuied kch per ok wath g unch by s mplnysss supsrvsar, or ok Employee Signaturs Date Submitted
presegk the emphayis leom |aking e requiresd heech, the emplopes shall be granted Ihe lunch penaty.
The empiayes end supervisor acknowerge the sbove steiment when sigring the epproariate bax Delow. ] Supervisor Signature Date

- . . . . Right to Revoke 2™ Meal Period:
Select ane box below to indicate who is requesting this accommodation:

D Supervisor-Requested D Employee-Requested Employse Signalure Date
The superviaor is tequesting the employee o wark The employee is requesting o stay at work instead
Lhrough their normal mesl break to attend to 2 of raking a meal break for their owm comvenience . ot Bate
ume-sensitive sk, o ateend a meeting/event, or ar sehedule aceommedation (such as whing thels Supervisar Sionaturs

other work-related peoject. The employer will be bueak at a later time in the day to go to a personal
charged the “lunch penalty rate” of 1 hour plus the appointment). The employee will NOT be paid at
regular pay rate for missing the mandated meal the “lunch penalty rate” dudng the meal pedod

For Employer Use Only:

break. worked Check One:
O Yourmeal break waiver request has been approved.
PRt i) S e Repem(inplors) g e 0 Yourmeal break waiver request has been denied
Employee response: Supervisor tesponse:
(01 4l thacgls my hursch g requasrad. Dy teguest is AFTROVED. AR Dredtor Signatife et
[ 1 wil NOT nocommadate s eequest. [ This equcstis DENTED,
Apprower (Fmphago) Sgrenee Care Appener Sapervisac) Sipratus; D a CWY o EmploM
a Copy to Payrall
Far offciel ure o a Copy to Supervisor
Date recerved by HR: Lntinls: OV HR wnll dedives to Payroll

i3 Bregh Auhaofzalon B0 9118



PAYROLL
SCHEDULE

e Timecards are due on
Monday by 5:00pm

* Timecards are due by
10:00am on Sunday if
Monday is a Holiday

e Timecards are due by 3:00pm
on Friday if possible but no
later than 10:00am on
Sunday Holiday falls midweek

[= BN R S TR AR

= |

10
11
12
13

14
15
16
17
18
19

20
21
22
23
24

26

2021 Payroll Schedule

Start Pay Period End Pay Period Timecards Due Payroll Date
12/20/2020 1/2/2021 1/4/2021 1/8/2021
1/3/2021 1/16/2021 *1/17/2021 1/22/2021
1/17/2021 1/30/2021 2/1/2021 2/5/2021
1/31/2021 2/13/2021 *2/14/2021 2/19/2021
2/14/2021 2/27/2021 3/1/2021 3/5/2021
2/28/2021 3/13/2021 3/15/2021 3/19/2021
3/14/2021 3/27/2021 3/29/2021 4/2/2021
3/28/2021 4/10/2021 4/12/2021 4/16/2021
471172021 472472021 4/26/2021 4/30/2021
A725/2021 5/8/2021 5/10/2021 5/14/2021
5/9/2021 5/22/2021 5/24/2021 5/28/2021
5/23/2021 6/5/2021 6/7/2021 6/11/2021
6/6/2021 6/19/2021 6/21/2021 6/25/2021
6/20/2021 7/3/2021 *&7/2/2021 7/9/2021
7/4/2021 7/17/2021 7/19/2021 7/23/2021
7/18/2021 7/31/2021 8/2/2021 8/6/2021
8/1/2021 8/14/2021 8/16/2021 8/20/2021
8/15/2021 8/28/2021 8/30/2021 9/3/2021
8/29/2021 9/11/2021 9/13/2021 9/17/2021
9/12/2021 9/25/2021 9/27/2021 10/1/2021
9/26/2021 10/9/2021 10/11/2021 10/15/2021
10/10/2021 10/23/2021 10/25/2021 10/29/2021
10/24/2021 11/6/2021 *%11/5/2021 11/12/2021
11/7/2021 11/20/2021 *#11/19/2021 11/26/2021
11/21/2021 12/4/2021 12/6/2021 12/10/2021
12/5/2021 12/18/2021 *%12/17/2021 12/24/2020




Work Location:

Employee Name &
ID Number: Joe Smith

Job Title:

|09/13720 -

For Pay Period to

Beginning

Employee Signature:

09/26/20 09/28/20
Ending Timecards Due

Date Signed:

Overtime

Time Double OTHER
Date Start End Start End Start End Start End Regular & A Half Time {Please
Worked | Time | Time Time Time _Time __Time Time | Time J§ Hours Hours™ Hours** | Specify)
13-Sun 0.00 0.00 0.00
14-Mon | 8:00 AM| 12:00 PM| 12:30 PM| 3:00 PM| AT i L 1 8.50 0.00 0.00
15-Tue | 8:00 AM| 12:00 PM| 12:30 PM| 3:00 PM|—— |&ST(C K |I———— @ 6.50 0.00 0.00
16-Wed 8:00 AM| 12:00 PM| 12:30 PM| 3:00 PM 1 6.50 0.00 0.00
17-Thu 8:00 AM| 12:30 PM wreart Morme. swc . —— @ 4.50 0.00 0.00, &
18-Fri 8:00 AM| 12:00 PM| 12:30 PM| 3:00 PM 6.50 0.00 0.00
0.00 0.00 0.00
30.50 0.00 0.00 0.00

20-Sun B 0.00 0.00 0.00 .
21-Mon | 8:00 AM| 12:00 PM| 12:30 PM| 3:00 PM ~ 1 .50 0.00 0.00
22-Tue | 8:00 AM| 3:00 PM ——00 Lowe i{——C W 7.00 0.00 0.00
23-Wed | 8:00 AM| 12:00 PM| 12:30 PM| 3:00 PM| T o =" | 6.50 | 0.00 o.00f |
24-Thu | 8:00 AM| 12:00 PM| 12:30 PMm| 3:00 PM| —— p\c,p;\—’m_)--—-§ 6.50 0.00|  0.00
25-Fri 8:00 AM| 12:00 PM| 12:30 PM| 3:00 PM =} 6.50 0.00 0.00|S6.5
26-Sat 0.00 0.00 0.00

33.00 0.00 0.00| 0.00

IO

S R T e

63.50

0.00

0.00

Employee: Fill in dates worked, start time and end time for
each work period. Sign and date this form.

Location Official:

1. Fill in the location name, date submitted and pay period
beginning and ending dates.

2. Verify hours worked.

3. Fill in employee name, ID number and job title.

4. Sign this form and fax it to (818) 546-8447

or email it to payrolli@scocsda.org.

Note: New employees must complete all employment
paperwork with Human Resources before starting work.
DO NOT begin work until all paperwork is cleared.
If you have questions about your paperwork contact:
hri@sccsda.org.

Instructions

* Hours must be entered in military time.
=*Owertime is hours over 8 and up to 12 in one
day and hours over 40 in one week. Hours
worked on the seventh consecutive day of the
work week are also consider overtime.

***Double time hours are hours worked over 12
hours in ane day and the hours over 8 worked on
the seventh consecutive day of the work week.

===" Other: Please specity if you are
requesting Vaction, Holiday or Sick hours.
V=Vacation S=S5ick H=Holiday
If requesting Jury hours provide “Jury
Service Notice". If requesting bereavement
leave, contact HR for authorization prior to

()

| Signature of Pastor, Treasurer, or Director

requesting hours.

Date Signed

Revised 12/10/2019




Southern California Conference Hourly Time Report
SCC

Work Location:

Employee Name &

ID Number: Joe Smith

For Pay Period [09/27/20 to

Beginning

Job Title: Secretary

10/10/20

Date Signed:

~___Ending
Employee Signature: &C]‘)o jm\ ,( %\

This is th

10/12/20
Timecards Due

fﬁ! o>

| during which the work was performed. Overtime
Time Double OTHER
Date Start End Start End Start End Start End Regular & A Half Time (Please
Waorked Time Time Time Time Time Time Time Time Hours Hours** Hours*** Specify )
27-Sun 0.00 0.00 0.00 a
|_28-Mon | 8:00 Am| 12:00 PM| 12:30 PM| 3:00PM| | 6.50 0.00 0.00
29-Tue B 0.00 0.00 o.0o0|ss
30-Wed 8:00 AM| 12:00 PM| 12:30 PFM 32:00 PM 6.50 0.00 0.00
__1-Thu _8:00 AM| 12:30 PM| 4.50 ~0.00| 0.00(S2.5 |
2-Fri 8:00 AM| 12:00 PM| 12:30 PM 3:00 PM 6.50 0.00 0.00
3-Sat 0.00 0.00 0.00
24 00 0.00 0.00 0.00
4-Sun 0.00 0.00 0.00
5-Mon 8:00 AM| 12:00 PM| 12:30 PM 32:00 PM 6.50 0.00 0.00
6-Tue 8:00 AM| 3:00 PM 700 0.00 0.00 ~
7-Wed | 8:00 AM| 12:00 PM| 12:30 PM 3:00 PM N - ~6.50 0.00 0.00
8-Thu 0.00 0.00 0.00| V8
9-Fri 8:00 AM| 12:00 PM| 12:30 PM 3:00 PM 6.50 0.00 0.00
10-Sat 0.00 0.00 0.00
26.50 0.00 0.00 0.00
i SR A e PG ; © 50.50 0.00 0.00 0.00
Instructions

Employee: Fill in dates worked, start time and end time for
each work periocd. Sign and date this form.

Location Official:

1. Fill in the location name, date submitted and pay period
beginning and ending dates.

2. Verify hours worked.

3. Fill in employee name, ID number and job title.

4. Sign this form and fax it to (818) 546-8447

or email it to payroll@scesda.org.

MNote: New employees must complete all employment
paperwork with Human Resources before starting work.
DO NOT begin work until all paperwork is cleared.

If you have questions about your paperwork contact:
hr@sccsda.org.

* Hours must be entered in military time.
**Owvertime is hours over 8 and up to 12 in one
day and hours over 40 in one week. Hours
worked on the seventh consecutive day of the
work week are also consider overtime.

***Double time hours are hours worked over 12
hours in one day and the hours over 8 worked on
the seventh consecutive day of the work week.

=== Other: Please specify if you are
requesting Vaction, Holiday or Sick hours.
wv=WVacation S=Sick H=Holiday
If requesting Jury hours provide "Jury
Service MNotice™. If requesting bereavement
leave, contact HR for authorization prior to
requesting hours.

o

Signature of F'-E‘Qi'ar;:-.]'reasurer, or Director

10112 ] 20

Date Signed

Revised 12/10/2019




https://scc.adventist.org/administra

S(C( | tion/treasury.

» Payroll Schedule

W E BS ‘TE » Payroll Time Sheet

» Meal Break Waivers
» Instructions for using APS
Employee Online Services



https://scc.adventist.org/

payroll@sccsda.org

(818)546-8470 Robin Smith
CONTACT (818)546-8477 Claudia Stylc
INFO nperez@sccsda.org
(818)546-8474 Nick Perez



mailto:payroll@sccsda.org
mailto:nperez@sccsda.org

Questions?




Nick Perez

Capital Improvements |



Overview

Definition

Why should | report this?

What do | report?

How do | submit this information?

Summary

= I







What is a capital
improvement?

Section 1 of 5 — “Definition” - \

The addition of a permanent
structural change or the
restoration of some aspect of a
property that will either enhance
the property’s overall value,
prolong its useful life, or adapt it
to new uses



Presenter
Presentation Notes
“Capital Improvements” is this accounting term that if you don’t break it down can be scary and daunting.  On this slide is the official definition of the word but I’m going to try to break it down so we can all understand it a little bit better.  
“Capital Improvements are the addition of a permanent structural change or the restoration of some aspect of a property that will either enhance the property’s overall value, prolong it’s useful life, or adapt it to new uses”
So, In short a capital improvement is simply a significant construction project that your church either did to the building itself or the land it sits on.  
Capital improvements also include buying the building or buying land.
The way that I like to think about is if the building project increases the value of your properties, then it is a capital improvement.  Or put another way, If I sold this property next year, would this project significantly increase the selling price more than what we paid for when we first bought this building?



Section 1 of 5 — “Definition” - \

Examples

* New Building

e Adding to an existing building

e |nstalling or major resurfacing of the parking lot
’ * Installing or replacing a fence or wall

* Major landscaping improvements

* Major replacements or improvements



Presenter
Presentation Notes
To further clarify what a capital improvement is, I’ll give you a few examples.
An obvious capital improvement would be buying an existing building or constructing a new building.  
Adding new room or space to an existing building.  For example, a church that expanded their fellowship hall to include a kitchen.  
There would be a capital improvement if a wall was torn down and square footage was added to the building.  It may also be a capital improvement if no walls were torn down and part of the existing fellowship hall was re-purposed to be a kitchen.  Square footage does not necessarily need to be added to an existing building in order for it be considered a capital improvement.
Installation or replacing of a fence or wall – A fence or wall adds security to your buildings and land which increases your overall property value so this is a good example of a capital improvement.
Major landscaping improvements – For example, a new parking lot, planting new trees, or installing a new water fountain.  
Remodeling or renovating areas of an existing building – a good example of this would be replacing carpet in your church.  



2. Why do | need to
report this?


Presenter
Presentation Notes
We are not a for profit organization, as such, we don’t get taxed, but that doesn’t mean that we’re off the hook for providing accurate and reliable information.



Trust and Stewardship

Section 2 of 5 — “Why report this?”

* SCC Corporate entity
* Trustin our institution
e Stewardship



Presenter
Presentation Notes
Southern California Conference is a corporate entity.  This simply means that all of your churches are under the umbrella of Southern California Conference.  If you’re looking at it from a business perspective, each church is a different department of SCC.  As such, SCC is responsible for reporting accurate and reliable information for each department.  So legally SCC is responsible for accurately reporting the assets, which in this case is the church building and land, to any interested parties.  
From an ethical standpoint, we should always strive to foster trustworthiness in our organization.  This is doubly true for a religious institution.  Members of our church faithfully give their offering and tithe and fully expect that the people entrusted with the money to manage it smartly and ethically.  
Which leads us to being a good stewards of God’s resources.  This is probably the most important reason of all.  We’re are simply stewards of this money, it does not belong to us or even the church.  It belongs to God.  A bit corny to say I realize, but no less true.  In Isaiah Chapter 5, God invested in Israel. He put resources under their management to receive a spiritual return.    
In regards to capital improvements, faithfully reporting these projects simply provides evidence to anyone who should ask that the church has been trustworthy and good stewards of God’s money.  



3. What do | need to Report

v @
N




Requirements

All projects to be reported are to have a
threshold of $20,000 or more

The threshold applies to single projects not
an accumulation of all projects done this
year.

Keep records of invoices and receipts
Report on projects even if they aren’t
complete in 2020


Presenter
Presentation Notes
A key phrase of the definition of a capital improvement is that it must be a Significant capital improvement.  So what is considered significant?  Again, this is a gray area and each conference defines it differently.  For our conference, we’ve stipulated that a significant project is one that is $20,000 or more.  Again, the threshold for a project to be considered significant i.e. reportable, is $20,000 or more.  
This is for each Single project, not an accumulation of all the projects for the year.  For example, if you’re church constructed a water fountain that cost $15,000, added a kitchen for $25,000 and built a prayer gazebo for $18,000, only the $25,000 kitchen would need to be reported.  Even though all three projects together cost more than $20,000, only the single project of $25,000 needs to be reported since it is the only project that is over $20,000 and therefore significant.
That brings me to the next point of how to keep records.   I would recommend keeping a folder with a copy of all the invoices, correspondence, and receipts of money that you paid each vendor for a project.  It’s also recommended that you keep an organized spreadsheet of all transactions made regarding the building project.  
I’ve created an excel spreadsheet that you can use to submit or use as an example if you want to make your own spreadsheet.  It’s already available on the SCC treasury website under forms.  I can also email this to you if you’d like.
I’m reporting Completed capital improvements information for the year of 2020.  I’m asking for this information no later than January 15 of 2021.  
However, your church may have started a project this year, but it won’t be completed until next year or even the year after.  In this case, we would still need whatever data you have.  You would also report when the project is finished in whatever year it is finished.  



Requirements contd.

Section 3 of 5 - “What do | need to report?”

e 3 Categories of Improvements:
e Building — new or renovated
* Land —newly acquired or improved
e Equipment - New or repaired
e Please make sure it includes a descriptive
name and location
* Non-obvious costs: Preconstruction costs
* Demolishing previous building
e \Volunteers/donations/discounts



Presenter
Presentation Notes
Capital improvements are divided into three categories – Land, buildings, and equipment.  Obviously any brand new acquisition of these categories would be capital improvements but the gray areas are when these items are renovated, improved, or repaired.  If there’s any questions whether this is reportable, please submit anyways and I can make the determination whether it is or not.  It’s better to submit and be wrong than not submit at all.  
Having said that, when submitting this report, please make sure that the project is described adequately.  The project should have a descriptive name and location of the project.  For example, “Building improvement: New hardwood floor on the main sanctuary stage.  Specific descriptions make things much less confusing and help us to filter out what may need to be capitalized and what may not.  
It’s also important to realize that the actual cost of the improvement is not limited to the project or building itself.  There may be other non-obvious costs as well such as donated material, donated labor, surveying costs, etc.  For example, the costs to build a water fountain isn’t just the water fountain itself.  Also included could be the volunteer or paid labor to install it, cost of city permits to install, cost to clear the land for the fountain, etc.  
Another non-obvious cost is the cost of demolition.  There could be a situation where it is simply cheaper to knock down a building and build new rather than renovate an existing building.  In this case, the cost of preparing the site and demolishing the building would also be included the cost.  
On the flipside, maybe a building is unsafe for use and simply needs to be knocked down with no intention to build anew.  In this case, the demolition cost would still need to be reported and the asset would have to be deleted off our books.   
Finally, The cost of volunteers, donated materials, and discounts needs to be considered as well.  This is kind of a tricky concept because you didn’t actually pay for the work and materials so would think that it shouldn’t be included as a cost, but the value of the project includes all work and materials needed regardless of whether the church paid for it or not.  For volunteer workers would need to log in how much you would have been paid them if you were going to pay them.  You basically log in the amount of hours they worked do a google search for how much per hour a similar worker would make and add that number to the total cost of the project.  Likewise, if your church received some sort of discount on materials, we would still need to record the full cost of the materials.  Again, we’re interested in the actual value of the project, not necessarily how much was paid for it.  



4. How to Report




on 4 of 5— “How do | report thi

* Required

1.What is the name of your church? *

Enter your answer

2. What is your name? *

Enter your answer

3. What is your title at your church? *

Enter your answer

4.| certify that | am authorized to provide this information and that my identity is reflected in
questions 2 and 3. *

] ves
(] no

5. A capital improvement is any major construction project at your church/school. Did you have any
capital improvements projects that were completed in 20207 *

O Yes, we had project(s) that cost over $20,000
O Yes, we had improvement(s) but they were under $20,000

O we have no improvements, purchases or sales of land and buildings to report for the calendar year 2019

Online Form

b. s the project complete? *

O Yes
O Mo

O Nt Applicable

1.1 certify that the above facts are frue to the best of my knowledge *

O s
O Mo

Submit



Presenter
Presentation Notes
All treasurers of churches must fill out a questionnaire that I will email to you.  You may remember that I sent out a similar questionnaire last year.  Microsoft sent me metrics of this questionnaire and of the 82 churches that filled it out, the average time to complete was 4 min and 37 seconds.  So this questionnaire should take you less than 5 minutes to fill out.  There are only 7 questions and more than half of them is just you identifying yourself.   
If you know that your church did not have any improvements this year, this is all have to do.  As I said, the majority of you will probably fall into this category.   
For the few of you who did have capital improvements in 2020, fill out the questionnaire and just wait for a call or email from me.  I’ll contact you and we’ll just quickly discuss whether the projects are reportable or not.  If they are reportable, we’ll coordinate how to send me the supporting documents of the project so that SCC can book it.  The easiest way would be to scan and email the documents but I’ve also received documents through snail mail so that’s an option as well.  



ction 4 of 5— “How do I report this

/26/19

7/15/19

o

-

Description of work beingdone [l  Date of Service f§  Date of Invoice |  Payment Amount J§ Date Paid f§  Check Number [
Remaval/Installzion AC Units

Project Description: Example Church
Begin Date: 6/26/19
Completion Date: 7/15{19
Total Project Costs: 4 35,000.00
Total Project Discounts: s B
Total Materials Bought: 5 -
Total Material Discount: 5 =
Total Volunteer Labor Costs: 5 =
Total Donated Materials Costs: | § B
Total Project Costs
| Inetriietimne CuMmMmMary |IMI_I_I

| Proiect Costs [Tl e e

Spreadsheet

Project Costs

Discount Amount 3



Presenter
Presentation Notes
It would also make things easier if there is a spreadsheet of the information on the building project.  I mentioned before a spreadsheet that I’ll make available to you.  This slide is what it might look like.  Pretty simple and straightforward.  



We need a response!

e We cannot assume that no response means
that no work was done!

Section 4 of 5 — “How do I report this information?”


Presenter
Presentation Notes
The last thing I’d like to say on this section is that we do require a response from all churches.  We are not allowed to assume that just because you don’t respond that you didn’t have any improvements done to your church.  We need documentation that expresses that work was or was not done.  
If you’re simply not sure if improvements were done to your church, simply mark on the questionnaire that improvements were done and I’ll contact you and we can figure it out together.



5. Summary




Headlines

Section 5 of 5 - “Summary”

1. Definition — Building projects / demolitions

2. Why report? — The conference needs to
value your buildings accordingly

3. What to report — any project over $20,000

4. How to report —online form, email, phone,
snail mail

e Deadline Jan 15, 2021
* Make sure that SCC has your contact info!



Presenter
Presentation Notes
So this was a lot of information, I just want to take a minute or two to re-cap what we talked about.
A capital improvement is simply a construction project that increases the value of your church
This information needs to be reported to the conference
Your church may have had improvements but not all improvements are reportable.  There’s gray area, but basically let me know of any project over $20,000 and we’ll figure it out from there.
We must get a response from you whether or not you had an improvement or not.  I will reach out to you for the information through a questionnaire.  
We need this information by Jan 15, 2021.  I’ll send the questionnaire this coming week.  For most of you, it’ll take less than 5 minutes to be done with this.
That being said, I can’t contact you if I don’t have your contact info.  Please email me or Chona the best way to contact you.  Email is preferrable but I can also contact you through phone.  



Questions?

Nick Perez — Senior accountant
818-546-8474
nperez@sccsda.org

Remote phone #: 747-228-2541
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