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Confidentiality Agreement

I, the undersigned employee, understand that in the course of my employment with Southern
California Conference (the “Conference”), I may have access to and become acquainted with
information of a confidential, proprietary, or secret nature which is or may be either applicable or
related to the officers, employees, volunteers, students, parents, board members, church members,
and/or related to the past, present, or future operations of the Conference.

For purposes of this agreement, such confidential information includes, but is not limited to records,
data, documents, databases, mail, minutes, proposals, and plans of any kind, nature, or description
concerning past, current, and prospective employees, supetvisors, officers, and/or relating to the
entities of the Conference. This list is not exhaustive and may include other information identified
by the Conference as confidential during the course of my employment. Such confidential
information is generally not available to the public or known by anyone outside of those who have
privileged access due to their work or membership in committees.

I agree that I will treat all such information as confidential both during and after my employment
and shall exercise every reasonable degree of care to prevent disclosure to others. I will not
reproduce confidential information nor use this information commercially or for any purpose other
than the performance of my duties for the Conference. I agree that I will not remove, transmit, or
otherwise disclose or divulge, directly or indirectly, all confidential Information, to any party at any
time without express prior written consent of an authorized Conference representative.

I will, upon the request of or termination of my relationship with, the Conference, deliver and return
all confidential information and Conference property including any documents, notes, equipment,
and materials received from the Conference or originating from the activities for the Conference
which are in my possession or under my control, and I shall not retain any confidential information
or Conference property in whole or in part.

The Conference reserves the right to take disciplinary action, up to and including termination, for
violations of this agreement.

I further understand that I am an at-will employee of the Conference, and that this agreement is not
to be construed as constituting a promise of continued employment.
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